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Theme: I am an occupational therapist

Use this checklist to help you plan your involvement in this year’s 
Occupational Therapy Week.
□

Inform your employer of the Occupational Therapy Week dates 
□

Enlist support from your colleagues

□
Arrange an informal brainstorm meeting. Make sure your ideas are creative 
and doable
□

Allocate tasks. Share out the responsibilities 
□
List what resources you need and how to get hold of these resources
□
Do your research 
□
Find out if there are local community events taking place during Occupational Therapy Week 
□
Speak to your local regional committee to see if you can link in with other Occupational Therapy departments’ promotional activities
□
Find out the names of your local careers teachers to see if you can deliver a talk on occupational therapy at their school 
□
Find out the names and contacts of local press reporters and community website co-ordinators so you can get media coverage
□
Speak to the editor of your in-house magazine/newsletter/ intranet to see if it is possible to do a feature on Occupational Therapy Week

Don’t forget, getting involved with Occupational Therapy Week will provide evidence for your CPD portfolio. 
www.rcot.co.uk/otweek
