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MERIT AWARD 2018
GUIDANCE
Please read these notes carefully before completing the nomination form.

The Merit Awards were introduced in 2008 and are open to all members of RCOT who are recognised by their peers in the occupational therapy community for excellence in their sphere of work and to recognise their special contribution to the profession.  
The nomination process is entirely confidential and nominees must not be approached.

1. Criteria

1.1
Nominees must be making, or have made a significant contribution to the application of occupational therapy principles and values in their work.

1.2 Nominees will be recognised by his/her peers in the occupational therapy community for their excellence. 

1.3
All RCOT members are eligible to be nominated for Merit Awards i.e. students, practitioners, associate members, managers, educators, researchers, new practitioners, etc.  

1.4
Nominees must be RCOT members in good standing with a minimum of two full consecutive membership years irrespective of membership category, immediately prior to the date of the nomination.
2. Completing the nomination: 
2.1 The submission must include explicit examples of the nominee’s contribution to the profession of occupational therapy.

2.2 The entries should focus on the impact of the nominee’s work and contribution in, for example, one or more of the following: service development, services and clients, service user engagement, practice learning (this is not an exhaustive list).

2.3
A list of boards and committees should not be included.  Instead, nominators should give examples on the type of external work and partnership in which the nominee is involved.  
2.4 Do not use abbreviations.

2.5 Use the word limit in each section.  
2.6 Do not include quotations.
Please note: Members who do not meet the RCOT membership and/or award specific eligibility criteria will not be considered.
3. Nomination Procedures

3.1 Candidates will be considered each year but the awards will only be made when national recognition for excellence is merited. 

3.2 Individual RCOT members or groups of members may submit nominations.  Colleagues from other disciplines may act as ‘seconder’.  The proposer and seconder should have knowledge of the person’s achievements and activities being highlighted.

3.3 There may be some instances when a verifier will need to be contacted to confirm particular aspects of the nomination.  The verifier will be an individual who can account for the nominee’s significant contribution to the profession and ideally is from a partner organisation or a Specialist Section or Regional Group or a senior manager from outside of the nominee’s team.   

3.4 The nomination form should be completed in full and sent by email to dominique.le.marchand@rcot.co.uk as an attached WORD document, from the proposer to the seconder, who will then submit to the Royal College.  This will provide an audit trail which negates the need for hard copies with a signature and is more environmental friendly.

3.5 Please note that Fellows of the Royal College cannot be nominated for the Merit Awards.  

4. A final checklist for submitting your nominations:

Did you

· check the nomination criteria to ensure that your nominee is eligible?

· Include explicit examples of the nominee’s work and contribution to the profession of occupational therapy
· keep this process confidential?

Have you

· completed all the appropriate sections?

· proof read the nomination form?

· dated the form and entered the correct membership numbers; please ensure the seconder also submit the correct registration information as this will be checked.

· kept a copy of all documentation sent to the Royal College for your records?
5. What happens next?

5.1 Nominations will be anonymised at RCOT and emailed to an awards panel to be marked.  A virtual meeting will take place to discuss the nominations that have been shortlisted.
5.2
Successful nominees will be contacted by the Chair of Council in January / February.  

5.3
Award winners will be invited to a reception.  

5.4
The panel’s decision is final and members of the panel will not enter into correspondence regarding any aspects of a nomination.  

The closing date for Merit Award nominations is Monday 27 November 2017.  
For any query and to send the nomination form, email Dominique Le Marchand, Senior Administrative Officer (020 7450 2317 or dominique.le.marchand@rcot.co.uk ).  
We will acknowledge receipt of your nomination.  We regret that we cannot enter into correspondence on the merits of a particular nomination.
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