Royal College of Occupational Therapists (RCOT)
	Job Title:


	Professional Advisor –  Children and Young People 


	Responsible to:


	Professional Practice Manager

	Purpose of Job:
	


1. To be a strategic lead on delegated practice areas and influence through ensuring representation on government  policy groups in all four UK nations

2. To develop partnerships and maintain professional networks with key organisations, Government departments and specialist sections to ensure effective communication, liaising with the public affairs officer as required.

3. To lead on consultations agreed within the practice team.
4. Ensure that the Royal College responds quickly to matters of interest and concern to the membership, their service users and to the organisation, including Government policy initiatives related to children, young people and families with occupational needs, either independently or in liaison with public affairs agencies.  

5. To support the work of the Professional Practice team.

Key Tasks:

1. To map and keep updated information related to policy and legislation relevant to children, young people and families with occupational needs across all the UK Countries through liaison w
ith the relevant Policy Officers, Specialist Sections and RCOT networks and colleagues.

2. To provide information, products and training materials about new policy and legislation that assists members in their practice and demonstrates implications to occupational therapy practice.

3. Keep up-to-date with professional practice issues and the changes and developments which impact on the profession and to assist in bringing these to the attention of the membership.

4. To ensure College or member participation at key influencing events as agreed within the practice team.
5. To undertake the lead on projects as agreed with the Professional Practice Manager
6. To scope best practice and establish a portfolio of examples of service innovation and factual information that supports policy implementation.  

7. To liaise with statutory and non-statutory agencies and Government inspectorates in order to influence service outcomes for occupational therapy.

8. To deliver presentations and facilitate events on behalf of the Practice team to highlight the role of occupational therapy, deliver agreed key messages and highlight innovation. 

9. To influence and provide information to members on workforce redesign and delivery within services.

10. To liaise with College groups where appropriate on areas of common concern in relation to emerging new policy to ensure that the occupational therapy workforce is equipped for the workplace.

11. To liaise with occupational therapy and AHP leads where appropriate.

12. Under the guidance of the Professional Practice Manager and Assistant Director of Professional Practice, produce relevant reports for Council, BMG and/or the Country Boards as required.

13. To assist, or lead, as required on projects relating to adults with health and social care needs.

14. To work closely with relevant Specialist Sections, on a range of subjects to support our business objectives and the development of supportive materials.

15. Attend management and staff meetings as required.

16. Ensure that all personnel and equal opportunities policies, standing financial instructions and Health and Safety at Work Regulations are complied with.

17. Bring to the attention of the Facilities Manager any actual or potential health and safety issues, at the earliest opportunity to allow remedial actions to be taken.

18. Carry out any other duties as may reasonably be requested in pursuance of the post.

Self Development:
16. Attend relevant internal and external courses that assist in enabling the effectiveness of this role.

17. Comply with the annual appraisal programme.

18. Identify appropriate training needs.

Royal College of Occupational Therapists
Person Specification: Professional Advisor- Children and Young People
	Education and Experience
	Essential
	Desirable

	Educated to degree level with a relevant qualification in Occupational Therapy
	(
	

	Proven experience of working at a senior level of occupational therapy practice.
	(
	

	An understanding of the issues relating to putting policy into practice
	(
	

	Evidence of commitment to CPD & knowledge at advanced level
	(
	

	Experience in project management
	(
	

	Experience of influencing outside organisation
	(
	

	Evidence of formal presentations at conferences
	(
	

	Skills and Knowledge Required



	Knowledge of legislation and national policy for services for children and young people
	(
	

	Proven organisational skills including ability to set clear priorities and meet deadlines
	(
	

	Experience of working in services for children and young people 
	(
	

	Proven analytical and research skills
	(
	

	Excellent oral, written and presentation skills
	(
	

	IT skills to include use of e-mail, Internet, Microsoft word, and PowerPoint
	(
	

	Personal Qualities

	Able to work with minimal supervision


	(
	

	Able to persuade and influence others


	(
	

	Able to initiate and build networks to support personal effectiveness


	(
	

	Willing to undertake travel associated with the post


	(
	


