
	Royal College of Occupational Therapists - Induction for the Royal College of Occupational Therapists Professional Networks 
Tuesday, 20th March 2018
Location:  Dunsilly Hotel
20 Dunsilly Road
Antrim
Co. Antrim
BT41 2JH
Travel: Return travel costs to this event will be reimbursed once we receive an expenses claim form and receipts. *See below*

 Time: 12 noon – 6.00 pm -   A finger buffet lunch will be provided

Contact: Olivia Lokko at Olivia.Lokko@rcot.co.uk 
0207 450 2368 (Mondays to Wednesday)
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	Target audience
	Members that have been elected to RCOT Branch committees both Specialist Sections and RCOT Regional Committees. This is essential training for all new RCOT Regional and Specialist Section Committee members.



	Programme
	Provides RCOT volunteers with an introduction to the organisation of the College, its roles and functions. Equips members with the tools to lead within their designated roles. 

Members who complete this training will gain:

· An awareness of the organisation’s structure and key priorities. 

· An understanding of the essential role of RCOT membership.

· Tools and resources for managing day to day business of the Regions and Specialist Sections.  
· Opportunities for networking, questions and answers.
· An awareness of resources available to support various activities.
    

	Facilitated by:


	Louise Cusack, UK Regional and Specialist Sections Manager 


	Confirmation
	You will receive confirmation by email of your place on this session including details of the location within two weeks of your application. 


	Travel Expenses


	The College will meet travel expenditure for Specialist Sections and RCOT Regional Committee activists only.

When booking travel to attend, if the cost will exceed £100, please give a courtesy call to Louise Cusack, UK Regional and Specialist Sections Manager (020 7450 2336) to discuss.  As with all member training events, we ask that you please keep travel costs to a minimum by booking in advance wherever possible.
Please keep all receipts as expenses cannot be paid without production of a receipt; expense forms will be available on the day to reclaim your travel expenses. Expense claims must be submitted for payment within 3 months of being incurred. Claims for expenses outside this period will be rejected. 
We would like to stress that to enable as many individuals to attend these and future training sessions, the cheapest fare possible is to be booked.


Application Form

Please print clearly 

NAME:

ADDRESS:

EMAIL:

CONTACT TELEPHONE: (Home)

                                          (Work)

NAME OF SPECIALIST SECTION/ REGION (if relevant): 
ROLE (if relevant):

TERM OF OFFICE:

PLEASE STATE IF YOU HAVE ANY DIETARY REQUIREMENTS:

PLEASE RETURN TO:

Olivia Lokko, Membership Development Administrator either by email to Olivia.lokko@rcot.co.uk or by post to Olivia Lokko, RCOT, 106-114 Borough High Street, London, SE1 1LB
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