
COT JOB DESCRIPTION FOR REGIONAL COMMITTEE

Treasurer
Role and Responsibilities:
· To ensure that the Regional Committee financial affairs are conducted in compliance with the current BAOT/COT Financial Guidelines.
· To act as the primary point of contact regarding financial matters for the Regional Committee.

· To report on the financial status of the Regional Committee at each committee meeting, and to present the financial report at the Annual General Review (AGR).

· To ensure, along with all members of the Regional Committee that the committee remains solvent at all times.

· To ensure all necessary accounting for income and expenditure is authorised in a timely and accurate manner, in accordance with the COT accounting policy.

· To keep secure financial records for the current year and six prior years.

· To assist any local groups to abide by the financial requirements.

· With the assistance of the Regional Committee, to prepare and submit a budget each August, for approval by the COT Membership Development Manager and Head of Finance.

