
COT JOB DESCRIPTION FOR REGIONAL COMMITTEES
Membership Networks Lead
Role and Responsibilities:
· To be first point of contact regarding the regional local groups and member    networks.

· To develop the regional local groups and update the regional website in conjunction with the Regional Committee and the COT Website Officer, Carl Miller, carl.miller@cot.co.uk .

· Liaise with and update the Membership Development Manager of all BAOT New Graduate Groups and their leads.  The name and email of the BAOT New Graduate Group Lead are to be added by the Membership Development Manager to the New Graduate pages of the BAOT website.

· To manage the Regional Committee email inbox and, with the support of fellow committee members, respond to member emails in an efficient manner.  A guideline for good service is a response within 2 weeks of the original message.

· To take the lead in engaging and developing local groups and informing the committee of feedback received from the membership.
