
COT JOB DESCRIPTION FOR REGIONAL COMMITTEES
Regional Communications Lead
Role and Responsibilities:
· With support from the Regional Committee, lead production and submission of a regional e-newsletter up to three times per year and shorter e-bulletins up to three times per year or as agreed with the COT Membership Development Manager.
· To ensure copies of all newsletters are sent to the COT Library.  These 
may be either soft or hard format.
· To encourage regional members to write articles throughout the year on any topic appropriate for inclusion in the regional e-newsletter, or for inclusion in OTnews.
· Provide a summary or activities report for events and activities undertaken by the regional committee for inclusion in regional reports.

· Lead on the development of any regional promotional materials in liaison with the COT Design Officer and Marketing Manager.  All promotional materials must first be discussed with the COT Membership Development Manager in the first instance.
