Rehousing and Adaptations Advisor
Job purpose
As the Rehousing and Adaptations Advisor, you will make independent decisions and recommendations regarding a person’s requirement for another home that would either help to stabilise a clinical condition or disability, or allow a person to function more independently. You will also make independent recommendations in relation to appeals against a decision not to provide a Blue Badge or home adaptation adaptation. Additionally, the Advisor will make decisions in relation to the provision of Taxi Cards, Central Heating and Garden Maintenance.
You will take a leadership responsibility for development of the service and development of initiatives and programmes which promote and enable independent living, and through this a reduction in health inequalities and a shift towards prevention and early intervention. 
You will be accountable for development of the Service so that it is provided safely, efficiently and equitably across region.
Principal working contacts
· Locality Managers
· NHS Senior staff
· XX Senior staff 
· Health and Social Care Partnership Management Team.
· Managers and Clinicians in Acute and Primary Care Operating Divisions.
· Managers within Council Departments Housing, Education etc.
· Local government colleagues, MSP’s, MP’s, civil servants, etc.
· Professional associations
· Regulators and Inspectors
· Voluntary Organisations
· Independent Health and Social Care Providers.
· Users, carers and the general public. 
· Scottish Health Council.
Main duties
1. To manage, supervise and support team members, and through them, ensure that an effective Rehousing and Adaptations Advisory Service is provided.
2. Ensure that service objectives are incorporated into the aims and priorities of the services plan, and take responsibility for the formulation and review of that plan.
3. Take responsibility for the management of referrals in terms of operational priorities and actively manage new referrals as against existing caseloads.
4. Make independent decisions and recommendations regarding a person’s requirement for another home that would either help to stabilise a clinical condition or disability or allow a person to function more independently.
5. Provide recommendations, based on an assessment of information available, on such matters as individual housing applications, awards and grants.
6. Make independent decisions and recommendations where an appeal has been lodged against a decision not to provide a Blue Badge, Equipment or Adaptation, where this is a requested function of the service by the Local Authority or Health and Social Care Partnership.  
7. Implement a workforce development programme which develops the capability of appropriately experienced Occupational Therapists to undertake the Rehousing and Adaptations Advisor role. 
8. Develop initiatives, programmes and learning opportunities which promote and enable independent living and through this a reduction in health inequalities and a shift towards prevention and early intervention, where this is a requested function of the service by the Local Authority or Health and Social Care Partnership. 
9. Develop the service by identifying key priority areas while working in partnership with service users, carers, internal and external stakeholders, aligned services and clinicians.
10. Lead development, review and implementation of procedures and policy so that housing requirements, clinical and care governance, patient safety and performance requirements are met.
11. Lead and develop and contribute to local and national strategies in relation to housing, equipment and adaptations.
12. Undertake engagement with staff, the public, service users and patients, and other stakeholders in the co-production of independent living initiatives and programmes and development of the Rehousing and Adaptations Advisory Service.
13. To supervise the payment of all appropriate fees for the provision of medical advice both given to Local Authority departments by other health professionals and to the Rehousing and Adaptations Advisory Service.
14. Contribute to the development and maintenance of clinical and management information systems to deliver accurately and on time information requirements to support service delivery, including statutory information requirements, consistent with Caldicott Guidelines, Data Protection and Freedom of Information guidelines.
15. Develop, review and implement a performance monitoring and quality assurance framework to drive continuous improvement and contribute to the local and national performance reporting and monitoring arrangements as required.
16. Contribute to teaching programmes as agreed with the Locality Manager and Clinical Director.
17. Guide and mentor staff and students with an interest in housing matters, equipment and adaptations.
18. Be professionally accountable and ensure compliance with legislative and statutory duties and manage risk. 
19. Provide professional guidance, including the preparation of reports and presentations, the development and review of local policies and procedures.
Other duties
This job description is a broad picture of the post at the date of preparation. It is not an exhaustive list of all possible duties and it is recognised that jobs change and evolve over time. Consequently, this is not a contractual document and the postholder will be required to carry out any other duties to the equivalent level that are necessary to fulfil the purpose of the job.

