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My name is Null Null in my CPD portfolio

If this happens, here’s how you can update your first and last name in your
CPD portfolio:

. go to your profile in your CPD portfolio
. click ‘Edit’ to update your first and last name
. click ‘Save’ and refresh your screen to see the updated changes.

A visual guide
As a visual guide to the steps outlined above, if you see this:
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Go the profile section within your portfolio. There are two ways you can access this (see where the
arrows are pointing too):
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When in your profile, click on ‘Edit’:

> Personal Profile Q null null ~

[Sover)

Profile

& To better protect your account, please provide a mobile number and/er an alternative email address. Click here to add these.

Name:  CPDme Premium Membership expires never
Job Title: Member Since: 06/06/2023
Nickname: — Payment Method: Royal Callege of Occupational Therapists
Mobile: —

Email Address:
Alternative Email Address: —
Edit

Enter your first and last name (and any other profile information you wish to add):
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Next, click save (bottom left):

> Personal Profile O null null ~

(Show o]

Profile
* CPDme Premium Membership expires never
Member Since: 06/06/2023
Payment Method: Royal College of Occupational Therapists
MEMBER
Upload .~
First Name Add your first name here
Last Name Add you last name here
Job Title
Nickname
Mobile Number &= - Enter a phone number
Email Address Emma.Grover@rcot.co.uk

Please contact your organisation to change your primary email address

Alternative Email Address

l In the event of losing access to your primary email address, providing an altemative email address vill allow us to help you regain access to your account

Refresh your web browser to see the changes.
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